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EXHIBIT A - 

,C2TEELqL RULES OF PROCEDURE. 

1. Obtaininq f l o o r ,  Bzfors  a zs:kzr can na:kz a 

raotion o r  a d d r e s s  t h e  body upon any q ~ z s t i o n ,  it i s  

neces sa ry  t h a t  he o b t a i n  t h e  f l o o r  3y kz ing  recognized  

3y  t h e  chairman. I f  two o r  more m s z t 3 s r s  s h a l l  r e q u e s t  

the f l o o r  a t  t h e  same t i m e  t h e  cha i r c3n  s h a l l  recog-  

n i z e  t h e  f i r s t  member r e q u e s t i n g  r e c c g x i t i o n .  

2 .  Second. When a  member o b t a i n s  t h s  f l o o r  and 

xakes  a  motion,  t h a t  i s  i n  o rde r ,  t h e  c h a i r  should 

Fmqediately i n q u i r e  i f  t h e  motion i s  secon5ed; i f  sec-  

onded t h e  maker of t h e  motion should  t h s n  be regarded  

a s  having t h e  r e f u s a l  of  t h e  f l o o r  i n  p r e f e r e n c e  t o  a l l  

o t h e r  members. 

3 .  Modi f i ca t ion  of motion.  Befcre  zny s u b j e c t  i s  

open t o  d e b a t e  it i s  neces sa ry ,  f i r s t ,  t h a t  a motion be 

nade by a  member who h a s  t h e  f l o o r ;  secoad, t h a t  it be  

seconded; and t h i r d ,  t h a t  it be s t a = e d  3y t h e  chairman. 

Th i s  does  n o t  p reven t  s u g g e s t i o n s  of a l t e r a t i o n s ,  be- 

f o r e  t h e  q u e s t i o n  i s  s t a t e d  by t h e  c k s i r n a n .  The c h a i r -  

. - 
x e n  may c o n s u l t  t h e  members b e f o r e  5 ~ 3 ~ 1 2 9  t h e  q u e s t i o n  

- - 
t o  c l a r i f y  t h e  motion.  The memjer -.SI?-J o r r e r s  t h e  motion, 

u n t i l  it h a s  been s t a t e d  by t h e  c h z i r l z x ,  can modify h i s  

. . xozion,  o r  withdraw i t  e n t i r e l y ;  a f r e r  Li i s  s t a t e d  he 

- - 
c a n  do n e i t h e r ,  w i thou t  t h e  consenx sz rcs Sody (major- 

ity) - . For example,  t h e  mover nay s r a = s ,  "?i i th t h e  con- 



s e n t  of t h e  body I w i l l  x o ~ l i f y  my notion ts s t a t e  a s  

f o l l o w s ,  * * * "  I f  no one  o b j e c t s  it s h a l l  be deemed 

t7. . '  ne h a s  t h e  c o n s e n t  o f  t h e  body t o  n c d i f y  h i s  

mot ion .  When t h e  mover m o d i f i e s  h i s  mot ion ,  t h e  one - 
who s e c o n d s  it can  w i t h d r a w  h i s  second.  

4 .  . . A f t e r  a  q u e s t i o n  h a s  

b e e n  s t a t e d  by  t h e  c h a i r n a n ,  i t  i s  i n  t h e  p o s s e s s i o n  of 

t h e  body f o r  d e b a t e ;  t h e  mover c a n n o t  wi thdraw o r  modify  

it e x c e p t  by o b t a i n i n g  l e a v e  from t h e  body a s  j u s t  

d e s c r i b e d ,  or by  moving a n  amendment. 

5.  Wi thdrawal  o r  s u b s t i t u t i o n  of mot ion .  When a  

q u e s t i o n  i s  b e f o r e  t h e  body and t h e  mover w i s h e s  t o  

wi thdraw o r  modify it, or s u b s t i t u t e  a d i f f z r e n t  one i n  

i t s  p l a c e ,  w i t h  c o n s e n t  o f  t h e  body, t h e  chai rman s h a l l  

g r a n t  p e r m i s s i o n ;  i f  any o b j e c t i o n  i s  made, it w i l l  b e  

necessary t o  o b t a i n  l e a v e  t o  wi thdraw b y  a  n o t i o n  f o r  

t h a t  p u r p o s e .  T h i s  mot ion  c a n n o t  be d e 3 a t e d  o r  amended. 

When a mot ion  i s  withdrasvn, t h e  e f f e c t  i s  t h e  s a n e  a s  

i f  i t  had n e v e r  been  made. 

6 .  A b s t e n t i o n  from v o t i n q .  Any member may a S s t a i n  

from v o t i n g  on any q u e s t i o n ,  p r o v i d e d ,  a t  t h e  t i n s  o f  

d e c l a r i n g  h i s  a b s t e n t i o n  he  s h a l l  s t a t e  t h e  r e a s o n .  

7 .  S t a n d i n q  t o  q u e s = i o n  p r o c 2 d u r e s .  T3ese r u l e s  

s h a l l  g o v e r n  ' t h e  parl iai ;? .sntar lr  p r o c e d u r e s  o  t h e  members 
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I. a n d  by t h e  m2nbers  o n l y .  P r o c e d u r e s  2217 5s q-2es:ioned 

o n l y  b y  m e m b ~ r s  of  the 3scly i  a n 2  t h e 2  c?ly i.2 a c z a r d a n c e  

w i t h  t h e s e  r u l e s .  The d e c i s i o n  o f  t h e  c h a i r  w i l l  b e  

f i n a l  and  c o n c l u s i v e  a s  t o  a l l ,  s u b j e c t  o n l y  t o  2 n o t i o n  

- b y  a  m e m b e r  o f  t h e  body ,  d u l y  a n d  time111 nade ,  i x  wh ich  

c a s e  t h e  r u l i n g  o f  t h e  body  s h a l l  be f i n a l  and  c s n c l u s i v e -  

No th ing  i n  t h e s e  r u l e s  v r i l l  be c o n s t r u e d  t o  p r e v e n t  t h e  

c h a i r m a n  o r  a  m e m b e r  from r e q u e s t i n g  a i d  i n  the i n t e r -  

p r e t a t i o n  o f  t h e s e  r u l e s  o r  o t h e r  m a t t e r s  f rom t h e  C i t y  

s t a f f  o r  o f f i c i a l s .  

8 .  P r e c e d e n c e .  M o t i o n s  h a v i n g  p r e c e d e n c e  on t h o s e  

t h a t  may be made w h i l e  a n o t h e r  m o t i o n  i s  p e n d i n g .  

9. To  y i e l d .  M o t i o n s  y i e l d  when t h e y  a r e  p a n d i n g  

and  a n o t h e r  m a t t e r  c a n  5 2  c o n s i d e r e d  w h i l e  t h e  y i e l d i n g  

m o t i o n  s t i l l  p e n d s .  

1 0 .  A p p l i e d .  Where a  m o t i o n  c a n  h a v e  no s u j o r d i n a t e  

m o t i o n  a p p l i e d  t o  it, the f a c t  i s  s t a t e d .  Fo r  example ,  

t h e  m o t i o n  t o  c o n t i n u e  n a y  n o t  be a p p l i e d  t o  t h e  m o t i o n  

t o  l a y  on the  t a b l e .  

11. D e b a t e .  D a b a t e  s h a l l  n o t  t a k e  p l a c e  u n t i l  t h e  

c h a i r  h a s  s t a t e d  t h e  q u a s t i o n .  Deba te  s h a l l  be l i l i t e d  

t o  t h e  i m m e d i a t e l y  p e n d i n g  q u e s t i o n ,  e x c e p t  t h a t  t h e  

main q u e s t i o n  i s  a l s o  o p s n  when t h e  fol1c:aing n c z i o n s  

a r e  p e n d i n g :  p o s t p o n e  i n d e f i n i t e l y ,  o r  reconsider a  

d e b a t a b l e  q u e s t i o g  . 
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- \ 1 2 .  P u t t i n g  t h e  q u e s t i o n .  When t h e  s?rs:2 a s z e a r s  - - 

t o  hzve  c l o s e d  t h e  c h a i r  :<ill a s k ,  "Are y o u  rez35;; f?r 

. - t h e  ?ues t ion?"  I f  no one a s k s  f o r  t h e  f l so r  :-e s n ~ - l  

p u t  t h e  q u e s t i o n  t o  v o t e ,  naking it c l e a r  :.;kz-. rhe 

q u e s t i o n  is .  

13.  F la jor i ty .  A m a j o r i t y  of  t h o s e  p r s s e n t  s h a l l  - 

c o n s t i t u t e  a  m a j o r i t y  of t h e  body assumins a su3run  i s  

p r e s e n t .  The chairman may v o t e  a s  any o t h e r  xexber  and 

may nake o r  second motions.  

B. S P E C I F I C  RULES OF PROCEDURE. The fo l lowizg  n ~ t i o n s  a r e  

p e r m i s s i b l e  i n  c o n s i d e r i n g  any m a t t e r  on t h e  aqsnda,  and 

u n l e s s  o t h e r w i s e  s p e c i f i e d  s h a l l  rank i n  ?recsd?nce and 

a p p l i c a t i o n  a s  s e t  f o r t h  numer ica l ly  be1o;i. 

1. UNDEBATABLE MOTIONS. 

a .  Q u s t i o n  of o r d e r  and appea l .  A q u s s t i o n  

of o r d e r  t a k e s  precedence of t h e  q u e s t i o n  giving 

r i s e  t o  i t ,  may be  p u t  when ano the r  r n e ~ s r  has  

t h e  f l o o r ,  needs no second,  and must 53 CezidSd 

by t h e  chairman w i t h o u t  deba te .  I f  a  2e73;jer 

o b j e c t s  he  may a p p e a l ,  which i f  seconZeC, ;iill 

immediately be  p u t  t o  t h e  body. An a:?ezi i s  

waived i f  n o t  made i r r aed ia t e ly .  On a22ezl  t h e  

d e c i s i o n  of t h e  c h a i r  i s  s u s t a i n e d  on a zie vo te .  

b .  Suspension of r u l e s .  This  r .o t io2  nEy no t  

- - 
be amended, nor  a n o ~ h e r  motion be a p 2 l i e s  :or i t ,  
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n o r  a  v o t e  on it  r e c o n s i d e r e d -  Ru les  o f  t h e  

body nay n o t  be suspended e x c e p t  f o r  a  d e f i n i t e  

and  s p e c i f i c  p u r p o s e  and b y  a  v o t e  of one more 

t h a n  a  m a j o r i t y  p r e s e n t .  Nothing else may be 

done  under  t h e  s u s p e n s i o n .  It may n o t  be 

renewed a t  t h e  same mee t ing  i f  once d e f e a t e d .  

It s h a l l  be i n  o r d e r  t o  change t h e  o r d e r  of t h e  

agenda .  No r u l e  c a n  be suspended when t h e  

n e g a t i v e  v o t e  is  a s  l a r g e  a s  t h e  m i n o r i t y  p r o -  

t e c t e d  b y  t h a t  r u l e .  

c.  . T h i s  mot ion  may 

n o t  be u s e d  f o r  p u r p o s e s  o f  c o n t i n u a n c e  of a  

m a t t e r  which  h a s  b e e n  s p e c i a l l y  c a l l e d  f o r  pub- 

l i c  h e a r i n g ,  which  i s  done b y  a  mot ion  t o  con- 

t i n u e .  It may n o t  be amended n o r  a n  a f f i r m a t i v e  

v o t e  on it be r e c o n s i d e r e d .  

I f  c a r r i e d  t h e  s u b j e c t  t a b l e d  may n o t  be 

c o n s i d e r e d  a g a i n  u n t i l  t h e  body v o t e s  t o  t a k e  it 

from t h e  t a b l e ,  which  mot ion  i s  a l s o  u n d e b a t a b l e .  

The o b j e c t  o f  t h e  mot ion  i s  t o  p o s t p o n e  t h e  

s u b j e c t  i n  s u c h  a  manner t h a t  it can  be t a k e n  

u p  a t  any t i m e ,  e i t h e r  a t  t h e  same o r  some f u t u r e  

m e e t i n g .  It may be Gsed t o  s u p r e s s  a  q u e s t i o n  

f o r  t h a t  m s e t i n g ,  b u t  n o t  f o r  a  n a t t e r  f o r  which  

a  p u b l i c  mee t ing  h a s  b e e n  s p e c i a l l y  se t .  The 
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e f f e c t  of t h e  motion i s  t o  p l a c e  on t h e  t a b l e  

e v e r y t h i n g  t h a t  adhe re s  t o  t h e  s u b j e c t ,  s o  t h a t  i f  

an  amendment b e  ordered  t o  l i e  on t h e  t a b l e ,  t h e  

s u b j e c t  which it i s  proposed t o  amend i s  a l s o  

t a b l e d .  However, it may be  l i m i t e d  t o  t h e  pa r -  

t i c u l a r  pending m a t t e r  and i f  s o  adopted t h e  

remaining m a t t e r s  s h a l l  s t i l l  b e  b e f o r e  t h e  body. 

A f t e r  demand f o r  t h e  p rev ious  q u e s t i o n  up 

t o  t h e  t ime  of  t a k i n g  f i n a l  a c t i o n  under it, it 

is  i n  o r d e r  t o  move t h a t  t h e  main q u e s t i o n  b e  

l a i d  on t h e  t a b l e .  Passage r e q u i r e s  t h e  v o t e  o f  

one more t h a n  a m a j o r i t y  of t h e  members p r e s e n t .  

d -  The p rev ious  q u e s t i o n .  T h i s  motion i s  

n o t  amendable and a p p l i e s  t o  any d e b a t a b l e  

q u e s t i o n ,  b u t  i s  n o t  d e b a t a b l e  i t s e l f .  It re- 

q u i r e s  t h e  v o t e  of  one more t h a n  a  m a j o r i t y  of 

t h e  members p r e s e n t  f o r  i t s  adop t ion .  When 

c a l l e d .  and seconded. t h e  c h a i r  s h a l l  immediately 

p u t  t h e  q u e s t i o n .  I f  t h e  motion f a i l s  t o . c a r r y  

b y  a  m a j o r i t y  p l u s  one of t h e  members p r e s e n t ,  

the d e b a t e  w i l l  con t inue  a s  i f  t h e  motion had 

n o t  been made. I f  adopted t h e  c h a i r  s h a l l  irnrned- 

i a t e l y  b r i n g  t h e  body t o  v o t e  upon t h e  pending 

q u e s t i o n .  

I f  a p p l i e d  t o  an amendment t o  a  pending 
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q u e s t i o n  i t  b r i n g s  t o  a  v o t e  n o t  on ly  t h e  mot ion  

t o  amend b u t  a l s o  t h e  q u e s t i o n  t o  be amended. 

However, t h e  mot ion  f o r  t h e  p r e v i o u s  q u e s t i o n  

.may b e  l i m i t e d  t o  t h e  pending amendment, and, i f  

a d o p t e d ,  d e b a t e  w i l l  be c l o s e d  o n l y  t o  t h e  mot ion  

t o  amend. 

It s h a l l  be p r o p e r  f o r  a m e m b e r  t o  submi t  a  

mot ion  and a t  t h e  same t i m e  move t h e  p r e v i o u s  

q u e s t i o n  t h e r e o n  and t h u s  c u t - o f f  d e b a t e  on t h e  

m o t i o n .  I n  t h i s  c a s e  t h e  c h a i r  s h a l l  f i r s t  p u t  

t h e  mot ion  f o r  p r e v i o u s  q u e s t i o n  t o  v o t e .  

2. DEBATABLE MOTIONS. 

a .  Con t inue  t o  a  c e r t a i n  day .  T h i s  mot ion  

y i e l d s  t o  a l l  u n d e b a t a b l e  mot ions ,  and t a k e  

p r e c e d e n c e  o f  a l l  o t h e r  d e b a t a b l e  mot ions ,  e x c e p t  

t h a t  it may be amended b y  a l t e r i n g  t h e  t h e ,  and 

t h e  p r e v i o u s  q u e s t i o n  c a n  be a p p l i e d  t o  it w i t h -  

o u t  a f f e c t i n g  a n y  o t h e r  mot ions  pending.  

b. To commit o r  r e f e r .  T h i s  mot ion  i s  t o  

commit o r  r e f e r  a m a t t e r  t o  a  committee.  It c a n  

be amended by a l t e r i n g  t h e  committee,  o r  g i v i n g  

t h e  commit tee  i n s t r u c t i o n s .  The d e b a t e  on t h e  

mot ion  opens  t h e  d e b a t e  on t h e  main q u e s t i o n  it 

i s  proposed  t o  commit. 

c. To amsnd. T h i s  mot ion  t a k e s  p recedence  
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o v e r  n o t h i n g  b u t  the q u e s t i o n  t o  which it  i s  

p roposed  t o  amend and y i e l d s  t o  a l l  q u e s t i o n s  

e x c e p t  t o  p o s t p o n e  i n d e f i n i t e l y .  It c a n  b e  

a p p l i e d  t o  a l l  b u t  u n d e b a t a b l e  q u e s t i o n s ,  a n  

amendment o f  a n  amendment, t o  pos tpone  i n d e f -  

i n i t e l y  o r  t o  r e c o n s i d e r .  It can  be amended 

i t s e l f ,  b u t  a n  amendment of  a n  amendment c a n n o t  

be amended. 

An amendment may be i n c o n s i s t e n t  w i t h  t h e  one  

a l r e a d y  a d o p t e d ,  o r  may be d i r e c t l y  i n  c o n f l i c t  

w i t h  t h e  s p i r i t  o f  t h e  o r i g i n a l  motion,  b u t  it 

must have  a  d i r e c t  b e a r i n g  upon t h e  s u b j e c t  o f  

t h a t  mot ion .  A mot ion  t o  amend by  i n s e r t i n g  new 

words  once  p a s t ,  may n o t  b e  t h e  s u b j e c t  m a t t e r  of  

a  new amendment t o  change t h e  same words.  The 

p r o p e r  mot ion  i s  t h e  mot ion  t o  r e c o n s i d e r  t h e  

v o t e  by  which  t h e  words were  i n s e r t e d .  

A motion t o  amend may be made t o  " d i v i d e  

t h e  q u e s t i o n "  i n t o  two o r  more q u e s t i o n s  a s  t h e  

mover s p e c i f i e s ,  s o  a s  t o  g e t  a  s s p a r a t e  v o t e  on 

any p a r t i c u l a r  p o i n t  o r  p o i n t s ,  

d .  - T h i s  mot ion  

t a k e s  p r e c e d e n c e  of  n o t h i n g  e x c e p t  the q u e s t i o n  

t o  which  it i s  a p p l i e d  and y i e l d s  t o  a l l  n o t i o n s  

e x c e p t  t o  amend, It c a n n o t  b e  amsn2ed, and opens  
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t o  deba t e  t h e  e n t i r e  q u e s t i o n  which it i s  proposed 

t o  postpone.  

I t s  e f f e c t  i s  t o  e n t i r e l y  remove t h e  q u e s t i o n  

from t h e  body f o r  t h a t  s e s s i o n .  The prev ious  

q u e s t i o n ,  i f  o rde red  when t h i s  motion i s  pending,  

a p p l i e s  on ly  t o  it wi thou t  a f f e c t i n g  t h e  main 

q u e s t i o n .  

It cannot be a p p l i e d  t o  a  ma t t e r  t h a t  h a s  

been  s p e c i a l l y  set f o r  p u b l i c  h e a r i n g -  A n e g a t i v e  

v o t e  on it  cannot  be  r e c o n s i d e r e d -  

e.  . The main o r  p r i n c i p a l  

q u e s t i o n  i s  a motion t o  b r i n g  b e f o r e  t h e  body f o r  

i t s  c o n s i d e r a t i o n  any p a r t i c u l a r  s u b j e c t .  No 

p r i n c i p a l  motion can be made when any o t h e r  motion 

i s  b e f o r e  t h e  body. It t a k e s  precedence over  

no th ing  and y i e l d s  t o  a l l .  

C, MISCELLANEOUS MOTIONS. 

1. T o  r e s c i n d .  T h i s  motion cannot  be  made f o r  a  

m a t t e r  t h a t  has  been vo ted  upon f o r  which a  m a t t e r  has  

been s p e c i a l l y  c a l l e d  f o r  p u b l i c  h e a r i n g .  However, f o r  

o t h e r  m a t t e r s  t o  which it i s  a p p r o p r i a t e l y  addressed,  a s  

where it i s  t o o  l a t e  t o  r econs ide r  t h e  vo te ,  t h e  motion 

i s  t h e  c o u r s e  t o  pursue  t o  r e s c i n d  an o b j e c t i o n a b l e  

p o l i c y ,  o r d e r  o r  motion; it i s  d e b a t a b l e .  

2, To r e c o n s i d e r .  Th i s  motion i s  no t  i n  o rde r  a f t e r  

t h e  body h a s  vo ted  upon t h e  p r i n c i p a l  q u e s t i o n  which i s  

EXHIBIT A 



the subject n a t t e r  of a specially called public h e a r i n g  

unless mac!e i n m e d i a t e l y  after thereon a n d  b e f o r e  any m e m -  

ber of the public 'has l e f t  t h e  p u b l i c  h e a r i n g .  It is 
re 

s t h e r w i s e  i n  order a t  a n y  time, even  when a n o t h e r  mernber 

has the floor, but n c t  a f t e r  that s e s s i o n  has ad jo t ; rned .  

It must te made by a rriernber who vctecl'with the pre- 

vailiny side. It c a n  bc applies to the v o t e  of e v e r y  

o t l r e r  question, except as n o t e d  ahovrr, and  e x c e p t  t o  t -. 

S U S ! J ~ > ~ C !  t:h~k gl? Les anc! an a f f i r m a t i v e  votc  t o  lay on the 
, . * I  

' 4.- 
t s l ~ l c  or t o  t a k e  from t h e  t a b l e .  

T l ~ e  rrnt ior ,  may not 1 ; ~  amended.  Whether  o r  not it i s  
. . 

dcii;~t.;i:lc! tlc;..cnds upcn al'netP.er the question to be recon- 

s ide rp ; i  js d c ) j ; ~ t 3 l ) l e  or  u n d e b a t s h l e .  It n a y  be l a i d  on 

the t ~ ~ b l e ,  in which c a s e ,  the rcconsidsration, like any  

c t h c r  1jliesti011, c a n  'Gc t ' l k c n  from the tshlc. 

3 .  R c : l l  ~ ~ 1 1 .  Any :ncm5er may d c z s n d  a roll c a l l  
. . . - 

vote any time before or a f t e r  a n y  c ~ n o s t i c n  is. put. Thc 

dcrnand nct.:ls r.o s e c o n d  2nd t h e  chairma?,  r r . ~ s t  ask f o r  a 

roll c.31 I. v ~ t e  on demand.  It is not d e h > t ; ~ h l e  and may te 

i ~ ; + l i ~ : c ;  t r - .  .qny q u e s t i c : ~ .  It is w a i . l e 5  i f  a f t e r  t l ~ c  v o t e  
I 

it is- n o t  i r ,xedistely n;icle ar.2 p r i o r  to t5c n e x t  m a t t e r  
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SUGGESTED FODl's 

1. TJ3-DEBATABLE MOTIONS 

a .  Q u e s t i o n  of  o r d e r .  
- 

M e m b e r :  "I r a i s e  a  p o i n t  o f  o r d e r . "  

Cha i r :  " S t a t e  your  p o i n t  o f  o r d e r . "  

M e m b e r :  S t a t e s  h i s  p o i n t  o f  o r d e r  

C h a i r :  Ru l ing  b y  t h e  chai rman,  who may g i v e  

r e a s o n s  . 
M e m b e r :  "I a p p e a l  f rom t h e  d e c i s i o n  of  t h e  c h a i r . "  

Cha i r :  ( I f  seconded)  " S h a l l  t h e  d e c i s i o n  o f  t h e  

c h a i r  s t a n d  a s  t h e  d e c i s i o n  o f  t h e  body?"  

b. 

M e m b e r :  "I move t o  suspend t h e  r u l e s  r e q u i r i n g  ..." 

C.  

M e m b e r :  "I move t o  l a y  t h e  q u e s t i o n  ( s t a t i n g  i t )  

on t h e  t a b l e . "  

M e m b e r :  " I  move t o  t a k e  t h e  q u e s t i o n  ( s t a t i n g  it) 

from t h e  t a b l e . "  

d .  

M e m b e r :  "I c a l l  (demand 'or  move) f o r  t h e  p r e v i o u s  

q u e s t i o n . "  

C h a i r  : ( I f  seconded)  " S h a l l  t h e  main q u e s t i o n  b e  

now p u t ? "  

M e m b e r :  " I  c a l l  f o r  t h e  p r e v i o u s  q u e s t i o n  on t h e  

amendment. " 

EXHIBIT A 



C h a i r :  ( I f  seconded)  " S h a l l  t h e  q u n s t i o n  be no;q 

p u t  on t h e  anendmen.t?" 

2. DZBATABLE MOTIONS 

a. 
- 

M e m b e r :  "I move t o  c o n t i n u e  t h e  q u e s t i o n  o f  ( s t a t i n g  

it) t o  t h e  n e x t  r e g u l a r  [ o r  r e c e s s e d ]  mee t ing  

o f  ( d a t e )  . 
NOTE: (1) Zoning m a t t e r s  must b e  d e c i d e d  and re- 

p o r t e d  b y  t h e  p l a n n i n g  commission w i t h i n  90 

d a y s  of  t h e  a p p l i c a t i o n .  

(2)  P l a t s  a n d  s u b d i v i s i o n s  must b e  approved,  

d i s a p p r o v e d  o r  r e t u r n e d  t o  a p p l i c a n t  f o r  mod- 

i f i c a t i o n  o r  c o r r e c t i o n  w i t h i n  60 d a y s  from 

d a t e  of f i l i n g ,  u n l e s s  a p p l i c a n t  f i l e s  w r i t t e n  

c o n s e n t  f o r  l o n g e r  p e r i o d  i n  which  t o  a c t .  

b. 

Member: "I move t o  r e f e r  t h e  s u b j e c t  t o  a  commit tee ."  

C. 

M e m b e r :  "I move t o  amend t h e  mot ion  t o  ' a d d ' ,  o r  

' i n s e r t ' ,  t o  ' s t r i k e ' ,  t o  ' s t r i k e  o u t  

and i n s e r t  ', t o  ' d i v i d e  t h e  q u e s t i o n '  

( i n t o  two o r  more q u e s t i o n s ) ,  e t c . "  

2 - 
M e m b e r :  "I move t o  p o s t p o n e  t h e  q u e s t i o n  i n d e f i n i t l e y - "  
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Member: " I  move t h a t  ... 

[CP,  ZO, R] I' . . .we recommend by r e s o l u t i o n  
t o  t h e  c i t y  c o u n c i l  t h a t  CP-123 
be approved,  d e n i e d ,  e tc . ,  f o r  
t h e  . fo l lowing  r e a s o n s :  I f  r 

t 

" . . .we f i n d  t h a t  P-123 makes 
a p p r o p r i a t e  p r o v i s i o n  f o r  p u b l i c  
d e d i c a t i o n  and improvements and 
t h a t  t h e  p u b l i c  u s e  and i n t e r e s t  
w i l l  be s e r v e d  b y  i t s  a p p r o v a l ,  
and t h a t  w e  approve  t h e  same s u b j e c t  
t o  t h e  l i s t e d  e n g i n e e r i n g  r e q u i r e -  
ments  (and d e d i c a t i o n s  w i t h i n  90 
d a y s )  . " 

3 .  MISCELLANEOUS MOTIONS. 

Member: "1 move t o  r e s c i n d ' t h a t  motion,  p o l i c y ,  etc-" 

Member: "Having v o t e d  on t h e  p r e v a i l i n g  s i d e ,  I 

move t h a t  we  r e c o n s i d e r  t h e  v o t e  on t h e  

mot ion  t o  ( s t a t i n g  it) and have  s u c h  

mot ion  e n t e r e d  on t h e  r e c o r d . "  

C .  

Member: "I demand a  r o l l  c a l l  v o t e . "  No second  

needed.  

Chairman: "The s e c r e t a r y  w i l l  p l e a s e  c a l l  t h e  r o l l . "  
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C' EXHIBIT B ' I  & .  

RULES OF PROCEDURE FOR THE CONDUCT OF 
PUBLIC HEARINGS 

The format f o r  p u b l i c  hea r ings  conducted by t h e  C i ty  

Counci l  should be a s  fol lows:  

1. A r eques t  t o  have t h e  C i t y  Attorney o r  s t a f f  member 

r e a d  o r  - otherwise paraphrase t h e  scope of t h e  p a r t i c u l a r  hearing 

( t h e  purpose of t h e  hear ing)  and adv i se  t h e  Council of t h e  appl i -  

c a b l e  cri teria t h a t  they must cons ide r  i n  t h e  course of t h e i r  

review. The purpose of t h i s  i s  t o  a d v i s e  t h e  Council before  they 

r e c e i v e  a l l  of  t h e  p u t  and testimony as t o  what items they should P 
be looking a t  t h e  most a t t e n t i o n  t o  during t h e  course of 

t h e  ensuing hear ing ,  \ 

2. The hear ing  should be commenced with a s t a f f  

r e p o r t  t o  t h e  C i ty  Council  toge the r  wi th  t h e  s t a f f ' s  recommenda- 

t i o n .  

3.  The Council  should d i r e c t  any ques t ions  they have 

a t  t h a t  t ime t o  t h e  s t a f f .  

4 .  The hea r ing  should be open t o  permit t h e  app l i can t  

t o  make a p r e s e n t a t i o n  t o  t h e  body hear ing  t h e  mat ter ,  

5. Quest ions from t h e  body should be d i r e c t e d  t o  t h e  

app l i can t .  

6 .  The hear ing  should be opened t o  t h e  audience a s  a 

whole p re fe rab ly  a s i g n  up l i s t  should have been c i r c u l a t e d .  I f  

a  s i g n  up l i s t  has  been c i r c u l a t e d  you then  have an i n d i c a t i o n  of 

t h e  number of persons d e s i r i n g  t o  speak which may be weighed 

a g a i n s t  t h e  amount of time a v a i l a b l e  t h a t  evening f o r  t h e  pub l i c  

hear ing .  The C i t y  of Bo the l l  u t i l i z e s  a  method of a l l o c a t i n g  a  

. - 



s t a t e d  amount of t ime t o  t h e  hear ing  and g iv ing  each person who 

h a s  s igned up an equal  amount of t ime t o  speak. Frequently,  per- 

sons  who have s igned up waive t h e i r  o p p o r t u n i t y ' t o  speak which 

l e a v e s  t i m e  t o  be f u r t h e r  a l l o c a t e d  t o  those  who wish a d d i t i o n a l  

t ime.  I f  t h e  t ime a l l o c a t e d  f o r  t h e  hear ing  i s  exhausted t h e  

hea r ing  can then  be cont inued t o  another  d a t e  i f  such i s  necessary.  

The s i g n  up l i s t  a l s o  provides  a  backup l i s t  f o r  t h e  Clerk who i s  . 

having t o  t a k e  t h e  minutes f o r  t h e  name and address  of t h e  speaker.  

I n  a d d i t i o n ,  it provides  an o r d e r l y  process  f o r  t h e  c a l l i n g  of  

speakers .  It a l s o  a s s u r e s  t h a t  each person i s  given an oppor tuni ty  

t o  speak before  those  who have a l r eady  spoken a r e  given a n  a d d i t i o n a l  

oppor tun i ty  t o  speak. 

7. Each person speaking whether it be t h e  a p p l i c a n t  

o r  a  member of t h e  audience should be requi red  t o  come t o  t h e  

podium t h a t  i s  t i e d  i n t o  t h e  recording  machine and be fo re  g iv ing  

t h e i r  p o s i t i o n  should,  f o r  t h e  record ,  s t a t e  t h e i r  f u l l  name and 

t h e i r  r e s idence  address .  A t  t h e  t ime a l l  of t h e  names on t h e  

l i s t  have been c a l l e d  and have e i t h e r  waived t h e  oppor tuni ty  t o  

speak o r  have spoken you may then  ask i f  t h e r e  a r e  any o t h e r  

persons who d e s i r e  t o  speak t h a t  have no t  y e t  had t h e  oppor tuni ty  

t o  speak and who had n o t  s igned on t h e  l i s t .  I f  t h e r e  a r e  any 

t h e n  those  persons should be a l l o c a t e d  t h e  same amount of t ime i f  

t h e r e  i s  such t ime remaining. 

8, When a l l  who d e s i r e  t o  speak have had an oppor tuni ty  

t o  speak then ,  i n  t h e  event  t h e r e  i s  hearing time remaining, and 

i n  t h e  even t  t h e r e  a r e  those  who have a l ready spoken t h a t  have 
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something additional in the way of input then additional time may 

be allocated to them. 

9. If at the conclusion of the time allocated for the 

hearing there are still persons desiring to speak that have 

additional input and information then the hearing time may either 

be extended or may be continued to a date certain in the future, 

10, As photographs, maps, slides, letters, invoices, 

memorandums, petitions or any other documents of any nature are 

presented to the Council in connection with the hearing each one 

should be identified at the time it is presented and an exhibit 

number assigned to it. The Clerk should maintain an exhibit 

number list and ascribe the exhibit number on the face of the 

particular exhibit and note the date of submission on it. 

11. Councilmembers should in every instance first be 

recognized by the Chairman before asking questions or providing 

other input. The purpose of this is for the Chair to specifically 

recognize the Councilmember about to speak by name so that the 

record accurately reflects who is speaking at the time. 

12. Each person who speaks a second time or who responds 

to a question should come to the podium on each occasion and 

again re-identify themselves by the giving of their name. The 

giving of the address the second time is not necessary. 

13. Any questions that any Councilmember has of any 

member of the audience or of the applicant should be addressed to 

those person or persons prior to the closing of the hearing. 

Once the hearing is closed no additional testimony may be taken 
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and the Council will be limited to questions of clarification to 

the staff only. 

14. Councilmembers should avoid whispered conversation 

between themselves during the course of the hearing. These 

conversations are semi-intelligible on the tape recording and may 

jeopardize the record since there then is obviously evidence or 

part of the record that cannot be ascertained as to what was 

said should the case be on review. When the public has completed 

their input the applicant or appellant or their designated repre- 

sentative should be given a brief opportunity for rebuttal. Upon 

conclusion of the rebuttal if there are no more questions for any 

member of the audience or the applicant the hearing should be 

closed. 

15. It should also be noted that proponents or opponents 

do have a right of examination of persons who have given testimony 

at the hearing. However, these questions should in every instance 

be directed through the Chairman of the meeting and not directly 

to the person whose response is being elicited. For example, the 

person would request that the Chairman ask person X for an answer 

to a given question. The Chairman would direct that person to come 

to the podium, identify himself and give a response. At the con- 

clusion of that response any additional questions from that person 

or other persons should be handled in the same manner. m a t  is 

one question at a time, each question always channeled through the 

Chairman to the person whose response is being elicited. 

16. At the conclusion of the hearing the Council should 
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commence t h e i r  d e l i b e r a t i o n s .  Obviously it i s  p r e f e r a b l e  t h a t  t h e  
r 

d e l i b e r a t i o n s  b e  completed on t h e  n i g h t  of t h e  hear ing .  Th i s ,  

however, i s  n o t  mandatory and t h e  Counc i l ' s  d e l i b e r a t i o n s  may be 

cont inued  t o  a  d a t e  c e r t a i n  i n  t h e  fu tu re . '  Continuance should  be 

avoided  a t  a l l  costs i f  it can  be. 

17 .  During t h e  c o u r s e  o f  d e l i b e r a t i o n  and d i s c u s s i o n  

t h e  p r o s  and cons  o f  t h e  p r o j e c t  o r  appea l  should  be  thoroughly 

and complete ly  d i s c u s s e d  p a r t i c u l a r l y  as t h e y  r e l a t e  t o  t h e  c r i t e r i a  

t o  be  a p p l i e d  i n  t h e  p a r t i c u l a r  mat te r .  

18. Any motion f o r  a c t i o n  should  as f u l l y  and complete ly  

as  p o s s i b l e  i n c l u d e  a s t a t e m e n t  of conc lus ion  o r  f a c t u a l  f i n d i n g s  

t h a t  a r e  forming t h e  b a s i s  f o r  t h e  motion. For example, M r .  Chairman 

a f t e r  a review o f  t h e  f i l e  and having hea rd  t h e  tes t imony from t h e  

h e a r i n g  and having v i s i t e d  t h e  site o r  o the rwi se  being f a m i l i a r  w i t h  

t h e  p a r t i c u l a r  s i t e  I f i n d  t h a t  t h e  proposed whatever s a t i s f i e s  t h e  

c r i t e r i a  o r  does  n o t  s a t i s f y  t h e  c r i t e r i a  f o r  t h e  fo l lowing  r ea sons  

( l i s t  them 1, 2 ,  3 ,  4 ,  5 ,  etc.)  . It would n o t  h u r t  t o  a c t u a l l y  

d r a f t  t h e s e  o u t  i n  advance o f  making any motion. A t  t h e  conc lus ion  

o f  t h i s  s t a t e m e n t  of  f i n d i n g s  and conc lus ions  t hen  t h e  person  should  

s a y  " f o r  t h e  fo rego ing  r e a s o n ( s )  I move t h a t  t h e  a p p l i c a t i o n  or 

a p p e a l  be  approved, den ied  or modif ied i n  whatever r e s p e c t  it should  

b e  s o  modif ied."  Assuming t h e  motion i s  seconded d i s c u s s i o n  

s h o u l d  t h e n  ensue .  The Chairman may c a l l  upon each member t o  

s t a t e  t h e i r  r ea sons  f o r  or  a g a i n s t  t h e  p a r t i c u l a r  motion. A t  t h e  

c o n c l u s i o n  of t h a t  t h e  Chairman should then  c a l l  f o r  a  v o t e  upon 

t h e  motion.  
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19. At the conclusion of the taking of the vote and 

the announcement of the decision the Chairman should at that time 

advise the audience on the record what the appropriate appeal pro- 

cess is. This can be done either by the chairman himself or by 

the Chairman directing such an inquiry to the City Attorney or 

other staff member. 

EXHIBIT B 
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